
 

 

Talent Acquisition Checklist:  Screening candidates 
 

 
What you’ll need 

 
What you’ll do What else? 

 

___ Job description 

___ Resumes  

___ Applications 

___Cover letters 

___List of references 

___Other documents (e.g.,   
proof of certifications)  

 
___List of screening 



Notes:  
 

 


